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1. O0mue NoJIoKeHHus

1. Hacrosiee [lonoxenue o KOpnopaTHBHOM CeKpeTape HEKOMMEPYECKOro
akuuoHepHoro O6mecrsa «LIeHTp MOANEPIKKH TPa)kJTAHCKUX WHHULHUATHB» (Jajee-
I[Tonoxenue, OO6mecTBO) paspaboTaHO B COOTBETCTBUH C 3aKoHOM PecmyOnmku
Kazaxcran «O0 akuMoHepHbIX 001iecTBaxy, Ycrasom OOectsa (fanee-Ycras).

2. KoprniopaTuBHBIH CeKpeTapb OCYLIECTBIET CBOIO [eATEILHOCTL B
COOTBETCTBMM C HOpMaMHu 3akoHojarenbcTBa Pecrnybmuku Kasaxcran, Ycrasa,
Hacrosmero IlonoxeHus, MHBIX BHYTPeHHHX IokyMeHTOB OOmiectBa, a TaKKe
pemeHusiMU EnHcTBeHHOTO akuuoHepa u CoBera JUPEKTOPOB.

3.  TlonoxeHue ompenensier MOPSJAOK Ha3HAYeHUS U OCBOOOXKIEHMS OT
JIOJDKHOCTH KOPIIOPATUBHOIO cekperapsi, ero (yHKIMH, NpaBa U 0O0S3aHHOCTH,
YCIIOBUSL OIUIATHI TpyJa W TPEeMUpPOBaHMsA, oOecrneyeHue JesTelIbHOCTH U
OTBETCTBEHHOCTh KOPIIOPATUBHOIO cekperaps OOluecTsa (aajee-KOprHopaTHBHBINA
CEeKpeTaps).

4. KopriopatuBHblii cekperapb — paboTHuk OOliecTsa, He ABISAETCS
ynenoM CoBera aupekTopoB, nubo IlpaBnenus OOuiecTBa, HazHavaeTcs COBETOM
mupekTopoB O6riectBa. B cBoeil AeATENBHOCTH IMOJOTYETEH M MOAYUHEH Cogery
nupexTopoB OO1ecTsa.

D KoprniopatuBHbIii cekpeTapp OOECIIEYMBAET B3aWMOJIEMCTBUE MEXIY
opranamu OOIecTBa B COOTBETCTBHM C TOJNIOXKEHMsAMHM YcCTaBa M JIPYyTrUMH
BHYTPEHHMMH JIOKyMeHTaMu OO0IiecTBa, BO3IararTcs (QyHKIHH [0 00ECTeYeHUIO
COOMIOZIEHUsI OpraHaMd W JODKHOCTHBIMM  Juuamu  OOmiecTBa  mpoueayp,
HanpaBIeHHBIX Ha obecrieueHWe MpaB M MHTepecoB EIUHCTBEHHOIO aKlMoHepa, a
Takxke ciegoBanus OOLIeCcTBAa TMMOJOXKEHHSAM M HOpMaM 3akoHOB PecnyOiuku
Kazaxcran B cdepe KOPIIOPATHBHOTO YMPABIEHUs, MOJOXKEHUAM YCTaBa W HHBIM
BHYTPeHHUM JoKyMeHTam OO1iecTBa.

6. KopropaTuBHBIH ceKpeTapb OCYLIECTBIAET KOHTPO/Ib 32 MOArOTOBKOU U
nposesenrem  3acepanuii  Cosera  aupexkrtopoB  ObmectBa, obecmedenue
(GopmupoBaHus MaTepuanoB K 3aceranuio Cosera aupektopos OOlecTBa, BeieHHe
KOHTPOJIS 32 00ecreueHueM J10CTya K HUM.

2 IMopsiaok Ha3HAYEHHS H 0CBOOOKIACHHS OT A0JKHOCTH KOPIOPATHBHOIO
cexperapsi

s Ha3naueHue KOpPMOPATHBHOIO CeKperaps W OIpe/IeJICHHEe CpoKa ero
MOMHOMOYMHI ocyinecTBisercst mo pemennto Cosera aupextopoB OOuiecTsa.
[TpeiokeHUs IO KaHM/ATypaM Ha JJOJDKHOCTh KOPIIOPATHBHOIO CEKpeTapsi BIpaBe
BHOCHTb 4iieHbl CoBeTa JUPEeKTOPOB.

8. Ha mgomKHOCTH KOPIOPATUBHOIO CEKpeTapsi Ha3Hayaercs JIMLO,
OTBeYaloLlee CIIEAYIOIIUM TPeOOBaHUAM:

1)  HaaMuMe BBICLIETO IOPUAMYECKOTO WX YKOHOMHYECKOTO 00pa3oBaHusl;



2)  Hanuyue npodecCUOHATLHOrO OMnbiTa paboThl HE MeHee TpeX JIET, B TOM
qucie B 00J1IaCTH KOPIIOPATHBHOTO NpaBa MJIM KOPIIOPATUBHOI'O YIPABICHUsS WK Ha
PYKOBOJSILLEH JIOJDKHOCTH — HE MEHEee OJITHOTO roJia;

3)  HanuuMe 3HAHWUH, OMNBITa W KBAMHQUKALWH, JOCTATOYHBIX IS
UCTIOJTHEHMS] BO3JIOJKEHHBIX Ha Hero 00s3aHHOCTEH;

4)  orcyrcrBHe apdunupoBaHHOCTH K OOLIECTBY;

5)  Hanuuue Oe3ynpedyHOH NeNoBOM penyTaluu, a TakKe TaKUX JIMYHBIX
Ka4eCTB KakK IpO(QEeCcCHOHANU3M, YEeCTHOCTb, OOBEKTMBHOCTb, aAKTUBHOCT,
LEJICYyCTPEMICHHOCTb, ~ CTPEMIICHWE K  IIOBBILICHMIO CBOCH  KBalU(UKALIKH,
KOMMYHUKa0€JIbHOCTb, OTBETCTBEHHOCTh, YMEHHE YJIaXHBaTh KOPIOPATHBHbIE
KOH(DIMKTBI MKy Y4aCTHUKaMH CIIOpa;

6) HaJIMYHe OPraHu3aToOpCKUX U aHAIMTUYECKUX CTIOCOOHOCTEH M HABBIKOB.

0. BeinosiHenne paboTel M 3aHATHE JOJDKHOCTH B JAPYIMX OpraHu3allusx
WM B OpraHax JpyruX OpraHu3alMi KOPIIOPaTHBHBIM CEKPETAPEM HE JIOIYCKAeTCH.

10.  Tpynosele ortHomienus Mexay OOLIECTBOM W KOPIOPATHBHBIM
CeKpeTapeM peryJMpyroTcs 3akoHojaTtenbecTBoM PecnyGnuku Kaszaxcran, Yerasom u
TPYAOBBIM JIOTOBOPOM, 3aK/IIOYaeMbIM Mexay npeacenareiem Ilpasnenus u
KOPIIOPaTHBHBIM CEKpeTapeM.

11.  CoBer nupekTOpoB BIpaBe IPHHATH pELIEHHE O JOCPOYHOM
NPEKpaleHUH  TOJHOMOYMH  KOPIOPAaTUBHOIO  CeKpeTaps M pacTOpIKeHUH
3aKJIFOYEHHOI'O ¢ HUM JI0r0BOpa B [1OPS/IKE, YCTAHOBIEHHOM 3aKOHO1AaTeIbCTBOM.

12, Pewenue o0 HasHaYeHHM HOBOTO  KOPIOPATHBHOTO  CeKpeTaps
npuHuMaercs CoBeToM aupekTopoB OOIIeCTBa B CPOK He MO3JHEE ABYX MECSLEB C
MOMEHTA MPUHATHS PEIICHUS O IMPeKpalleHUH T[OTHOMOYHMK KOPIOPaATHBHOIO
cekperapsi. Pelienyre o Ha3HaYeHUH HOBOTO KOPIIOPATHBHOT'O CEKpeTapst MOMKET ObITh
IPUHATO OJHOBPEMEHHO ¢ MPUHATHEM pELIEHUS O JOCPOYHOM MpeKpalieHHn
MOJTHOMOYMH JIEHCTBYIOLIEr0 KOPIMOPATUBHOIO CEKpeTapsi.

13.  BnoBb Ha3HA4YE€HHOMY KOpPIIOPaTUBHOMY CeKpeTapro ero
NPeAIIeCTBEHHUK JOJDKEH INepelath 1ea, JOKYMEHThl U 0a3y JaHHBIX JOKYMEHTOB
Ha DJIEKTPOHHOM M (WiM) OymakHOM Hocurensx. [lepemaua men ocyiiecTBisieTcs B
CPOK He Tmo3JHee MATH pabouyux JAHeH C MOMEHTa Ha3HAYEHHS HOBOIO
KOPIIOPAaTUBHOTO CEKpeTapsA IO aKTy IpHeMa-lepejavyd, B KOTOPOM 00s3aTeIbHO
JIOJKHBI OBITH yKa3aHbl OCHOBAaHHE TIepe/iayM JIeNl, Jata nepefady, HaHMEeHOBaHUE U
COCTaB IepeflaBaeMoOi JOKYMEHTAllM{, CIIMCOK Jel (MEpOIpHUSTHH, NCeUCTBHIA,
3aIIPOCOB), KOTOPbIE HAXOAATCS B CTAJMHM MCIIONHEHUS U IOJKHBI ObITh MCIIOJHEHBI
BHOBb M30paHHBIM KOPIIOPATUBHBIM CEKpeTapeM.

. POyHKUHH KOPNOPATHBHOIO CeKpeTapst

OcHoBHbIC (YHKLUMH KOPIOPATMBHOIO CEKpeTaps BKIIOYAIOT, HO HE
OIPaHUYMBAIOTCS CIIEIYIOIIUMH.
14. B uyactu obecneuenus nesrenbHoctr CoBera JUPEKTOPOB:
1) oxkazsanme nomomwm  mpenacemarento  CoBera  JMPEKTOPOB B
(hopMupoBaHuy 1IaHa paboTHl ¥ ITOBECTOK 3aCeAaHuiA;
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2)  opranuszauus npoBesieHMs 3acenaHuii CoBeTa JUPEKTOPOB M €ro
KOMHUTETOB (IIpH HAIIMYHUH );

3)  oGecneuenue nonydeHus: wieHamd CoBeTa JMPEKTOPOB AKTYaTbHOM 1
CBOEBPEMEHHOW MH(OPMAaLMH, HEOOXOAUMOI ISl IPUHSTHS PELIEHHUH MO BOMPOCcaM
IIOBECTKH [IHS M B paMKax KomreTeHInH CoBeTa IMpeKTOpOB;

4)  nporoxkonupoBaHue 3acenanuii CoBeTa IMPEKTOPOB M KOMHTETOB,
obecrieyeHHe XpaHEHHs IPOTOKOJIOB, CTEHOrPaMM, AayJMO-BHAEO 3aIlHceil,
MaTepHalioB 3acenaHuii CoBeTa JTUPEKTOPOB U KOMHTETOB;

5)  KoHCynbTHpoBaHMe uieHOB CoOBeTa JMPEKTOPOB 110  BOIPOCAM
coOMoIeHrsl 3aKOHOATeIbCTBA Pecny6nukn Kaszaxcran, VceraBa O6wectsa,
HacTosero Konekca, BHYTPEHHHX JOKYMEHTOB, OCYLIECTBJIEHME MOHHUTOPUHIA
MPOUCXOJAILMX HW3MEHCHMH U CBOEBpeMeHHoe uH(popMmuposanue uwieHoB CoBera
JIUPEKTOPOB;

6)  opraHu3alus BBEJIEHHS B JOJDKHOCTh BHOBB M30paHHBIX 4ieHoB CoBera
JUPEKTOPOB;

7)  opranmzauus oOyueHus wieHoB CoBera JMPEKTOPOB U IPUBICUCHUS
IKCIIEPTOB;

8)  oprammszauus  B3aumonedcTBuss wienoB CoBera  JIMPEKTOPOB ¢
EnuHCcTBEHHBIM akLnoHepoM, | IpaBienuem.

15. B uactu obGecnieuenus BzaumoeicTBus ¢ EQHHCTBEHHBIM aKI[HOHEPOM:

1)  cBoeBpeMeHHOe HampaBlIeHHEe MAaTEPHAIIOB 110 BONPOCAM, BHOCHMBIM Ha
pacCMOTpeHHe ENMHCTBEHHOIO akIMOHepa [UIs IPHHATHS COOTBETCTBYIOLIMX
pelIeHui;

2)  obecnieuenue xpaHeHHUs KOIUH pewieHuii ExuncTBeHHOrO akiMonepa;

3)  obecnieuenue HaJlJIeXxaniero B3aUMOJECHCTBHUS O6mectBa ¢
EnMHCTBEHHBIM aKUMOHEPOM, BKJIFOYast KOHTPOIIb 3a MPEJIOCTABIeHHEM HHPOPMAIIHH
Ha 3aIpoChl ENMHCTBEHHOr0 akLMoHepa Ha CBOEBPEMEHHOM OCHOBE.

16. B 4yacTM BHeJApeHHS HAIEXAleW NPaKTUKH  KOPIOPATHBHOIO
yIpaBlleHUs

1)  MOHHMTOPHMHI peanM3alWd W COOMIONACHMSA TPHUHLMIIOB M TONOKEHHUH
nacrosiuero Konekca;

2)  moAarotoBKa OT4YeTa O COOJMIONCHWH TIPUHIMIIOB M  MOJOXKEHHIt
Hacrosuero Konekca;

3)  BbIABICHHE B paMKax MCIOJHEHHs CBOMX (DYHKIMI HapyIieHuil B 4acTH
HOPM  KOPIIOPaTHBHOIO YIIPABIEHHS, TMPELYCMOTPEHHBIX 3aKOHOIATEILCTBOM,
YcTaBoM M IpyruMH JoKyMeHTaMu OOIIecTBa;

4)  KOHCYJBTMPOBaHME JOIKHOCTHBIX JIMI, paGoTHukoB OOIiecTBa 110
BOITPOCAM KOPIIOPATUBHOTO YIIPABJIEHHS;

5)  MOHMTOpPMHI' Jlydlleil MHPOBOM MPaKTHKH B c(epe KOPNOpaTUBHOIO
yIpaBlI€HHA W BHECCHHE I[IPEIJIOKEHHH 110 COBEPIIEHCTBOBAHUIO TPAKTUKH
KOpIIOPaTUBHOIO ynpasieHus B OOmecTse.

17. B ciydae BO3HUKHOBEHHMS CHUTyalluii ¢ KOH(DJIMKTOM HMHTEPEcoB,
KOPIOPATHBHBIA ~ CEKpeTapb JOBOAUT JaHHYHO HHGMOPMALUIO [0 CBEIEHHMs
npexacearesiss CoBeta QJUPEKTOPOB.



18.  Jlnsi  BbIMONHEHMA CBOMX (DYHKUMH  KOPIIOPATHBHBEINA ceKkperapb
HaZCNSETCs CASAYIOLIUMU TOTHOMOYHSIMH:

)  3anpalmuMBaTh U [OJy4aTh y OPraHOB, AOMKHOCTHBIX JIHI] M pabOTHUKOB
O6uiecTBa TOKYMEHTBI ¥ HH(OPMAIHIO, HEOOXOUMBIE IS NPUHATUS PEUIeHUI Ha
3acenanuax Coserta IMPEKTOPOB;

2)  mUpuHMMaTh Mepbl MO OpraHu3alMHk 3acenanuii CoeTa JTUPEKTOPOB U
AOBEJICHHUIO 10 IOJDKHOCTHRIX JiHLl Ob1ecTBa MHPOPMALMH O MPUHATHIX PELICHHUSX,
a TaKXKe MOCIeAYIOWEMY KOHTPOJIIO HX HCIIOJIHCHHUS,

3) HEMOCPE/ICTBEHHO B3aMMOJEHCTBOBATE C TNpeicenareieM MU YIeHAMH
CoBera JIMpeKTOpOB, mnpejacenarelieM W 4YjIeHAMH IlpaBnenus, pabGorHukamuy
O6uiectBa, ENMHCTBEHHBIM aKIIMOHEPOM.

IIpaBnenne OOimecTBa OKa3bIBaeT KOPIOPATHBHOMY CEKpeTapio BCECTOPOHHEE
COACHCTBHE IIPH UCTIOJIHEHHUH UM CBOMX ITOJTHOMOYHIA.

4. ITpaBa 1 06513aHHOCTH KOPIOPATHBHOIO ceKpeTapsi

19. KoprioparuHelii cexperaps UMeeT npago:

1) sanpawmBath u mony4ars y A0MKHOCTHBIX jtui O6iecTsa, PYKOBOAUTEIICH
Cityx6bl BHYTPEHHETO ay[uTa, CTPYKTYPHBIX noapasaenenuii Obmecrsa Marepualbl
(MHOpManMI0), B Ccloyyae HEOOXOJMMOCTHM pA3bSCHEHHs, HEOOXOMUMbIE s
OCYILECTBJIEHHSI CBOUX (DYHKIIMIA;

2) IpOBEPATH MONHOTY NMPEACTABIECHHOIO MAaKeTa MATEPHAIOB IO BOIIpOCaM,
BKJTIOYCHHBIM B MOBECTKY JHs 3aceranuss CoBeTa QHUPEKTOPOB, C MPaBOM BBIIAYH
3aMEYaHUH U NPeJIOKEHHH;

3) sampammBath U nojyyarh y 4ieHoB CoBeTa JMPEKTOPOB M MpeNCemaTes
[lpaBienust OT4eT O XOIe BBHINONHEHMS peIleHHH EIUHCTBEHHOro aKIMOHepa,
CoBera JHMpeKTOpOB, M, B CJydae HEBBIIOJHEHUS MU HApyILICHUs CPOKOB
BLITOJIHCHHUS, 3aNpallliBaTh MUCbMEHHBIE OOBSCHEHUS NMPHYHH HEHCIIOMHEHHS WM
HECBOEBPEMEHHOIO UCTIOJTHEHUS PELIeHHIA;

4) sanpammBark y uwieHoB CoBeTa JMPEKTOPOB M ITIPeiCeNaTels ITpaBnenus
MHQOPMALMIO M pa3bSCHEHWS B CBA3M C HAPYILICHHEM npaB EnunHcTBEHHOrO
aKIMOHepA WIIM CHTyalMei, NpUBOAALIEH K BOBHHKHOBEHHWIO KOPIOPATHBHBIX
KOH(IIUKTOB ¥ KOH(PIUKTOB HHTEPECOB;

5) npejytaraTh BOIPOCHI B MOBECTKY IHs 3acenanus Copera JUPEKTOPOB;

6) mojAroTaBIMBAaTh U HANPABIATH ENMHCTBEHHOMY aKIMOHEPY OTBETHI Ha €ro
KOPPECIIOHAEHLIMIO (B paMKaX KOPIOPATHBHOTO YIIPABJICHHUS );

7) TIOAIKCHIBATH NPOTOKOJ, BEIACKKM M3 MPOTOKONA M YIOCTOBEPSTH TeYaThio
Ob6wectBa (Mpu  HEOOXOAMMOCTH napadHpOBaTh MOJKMCTHO YZOCTOBEPSIEMY1O
JOKYMEHTALIMIO).

20. KopriopaTuBHblii cekpeTapb 00s13aH:

1) mpu ocymecTBieHUH IeATeNLHOCTH COOIIONATh HOpMBI U TpeboBaHMs
3akoHOnatenbcTBa, YcraBa, Kojekca kopropaTmBHOro ympasnenus, Komekca
fenoBoil otk OOmectBa, Hacrosuero IloNOXKEHHs, WHbIX BHYTPEHHUX
JnokymeHToB OO1iecTBa;



2) uenonuATs nopydenust CoBera IMPeKTOPOB;

3) OTUUTBIBATBLCS O CBOEH JEATENLHOCTH nepen CoBeTOM JUPEKTOPOB;

4) cobiroaare KOH(HAEHIHATBHOCTD uHpopmamu o6 OO6mecTse U ero
appuUIUpoBaHHBIX JUIAX, HHCaWepcKkoil WHGpOpMAalMK, CTaBIIEH M3BECTHOH B
MEPUOJ| OCYILIECTBIICHHS QYHKIHIH KOPIIOPATHBHOTO CEKpeTapsi U B TCUEHHUE HE MeHee

YEM Tpex JIeT IMocle OPEeKpalieHHs MOJIHOMOYHMM B KayecTBe KOpropaTuBHOI'O
CEKpeTaps.

S. lIpogeccuonanibHasi KOMIIETEHTHOCTD KOPNOpPaTHBHOIO CeKpeTaps

21.  KopnopaTuBHblii cexperaps H0JKEH 3HATD:

1) 3akonozmarenbHble U MHBIE HOPMATHBHBIE NPaBOBbIE AKTBI, ONPEIEISAIOIIHE
lipaBa aKIMOHEPOB W PErNaMeHTHPYIOLME AESTEIBHOCTh OPraHoB KOPHOPATHBHONO
YIPaBlIE€HHUS;

2) ycraB M ipyrue JJOKyMEHTbI, peryIupyoLye KOPIIOPAaTUBHBIC OTHOIIIEHHS B
o01ecTse;

3) dyuxumu CoBera AUPEKTOPOB M €0 OPraHoB.;

4) TNOpsANOK TOJrOTOBKH M NpaBUia MpoBelAeHHs] obumMX cobpaHui
AKIHOHCPOB M 3acefanuii CoBeTa JUPEKTOPOB, a TaKKe pead3alii npoueayp
KOPIIOPATHBHOTO YIIPaBJICHMS;

5) OCHOBbI MEXTyHaPOJHOTO KOPIIOPATHBHOTO 3aKOHOJIATEIbCTBA;

6) HOpMAaTUBHBIC NOKYMEHTBI, OTPAKAIOLIHE [epeIoBYI0 OTEUYECTBEHHYIO H
3apy0exHYI0 IPAKTUKY KOPIIOPATHBHOIO yIIpaBJICHHUS;

7) IIOPsIIOK yperyJIMpoBaHusi KOPIOPaTHBHBIX KOH()JIMKTOB;

8) METO/IbI M CPe/ICTBA TOJIydYeHus, 06paboTKH 1 Nepeaaun HHpOpMaInK;

9) MeToaMYecKHe U HOPMATHBHBIE JOKYMEHTBI IO BOIIPOCAM TEXHHYECKOU
3aLMThl HHQOPMAIHH;

10) opranuzamuio u NopsIOK BeIeHHs NeperoBOpPoOB;

11) MOpanbHO-3THYECKHE CTaHAAPTHI KOPIIOPATHBHOIO MOBEICHHS;

12) tpeboBanus nmoxkapHoi 6e30MacHOCTH.

6.  YcuaoBus onsaTel Tpyaa u
NPEMHPOBAHHS KOPNOPATHBHOIO ceKpeTaps

22.  Omiara Tpyna, [IPEMUPOBAHUE, COIHANLHAS MOJIePKKA
KOpnopaTMBHOMY cekperapio OOlIecTBa OCYIIECTBISIOTCS B COOTBETCTBHM C
BHYTPEHHUMH JOKyMeHTaMu OO1ecTsa.

23.  Kopnoparusromy cekperapio OGmiecTBa OCYINECTBISIOTCS JOMLIATEL
MPELOCTABIISIIOTCS  FAPaHTHM W KOMIIGHCALMOHHBIE BBIIUIATBI B  pa3Mepax,
NpEAYCMOTPCHHBIX TPYJOBBIM 3aKOHOJATeIbCTBOM Pecnybmku Kazaxcran, a Taxxke
J0OpOBOJIEHOE  MEJMLMHCKOE CTpaxoBaHWe 3a cueT cpeacTs Obmectsa (pn
Han4ud B OOLLECTBE COOTBETCTBYIOIIENO COLMATBHOTO 1aKera).

T OGecneuenne 1esTeILHOCTH KOPIIOPATHBHOTO CEKpeTapsi



24. B nensix Hamaexamero H 5Q@GEeKTHBHOrO BbLINOJHEHUS O0A3aHHOCTEH,
KOpPIIOPaTHBHBIA  CEKpeTaph  JOJKeH  ObiThb  obecrieyeH  HEOOXOAUMBIMH
OpraHU3allHOHHO-TEXHUYECKUMHU YCIOBHAMH, B YACTHOCTH:

1) JIOJIKeH MMETh OTHENbHBINM KaOHHET, HaXOUsAIMHCI HENOCPEeACTBEHHO
110 MECTY HaXxOoKJeHus oduca annaparta OO1ecTsa;

2) paboyee MecTO JOIKHO OBITH  OOECNEYEHO  MEPCOHAIBHBIM
KOMITBIOTEPOM, @ CaM KOPIMOpPATHBHBIH CeKpeTapb — MNEPEHOCHBIM KOMIIBIOTEPOM
(Notebook);

3) NOJKeH OBITh ofOecrie4eH HeoOXOAMMON OpITeXHUKOH, celdom,
HECropaeMbIM METAUTHYECKUM IIKa(oM I XpaHEHHs JOKYMEHTOB.

25. Pa3smep KOMaHIMPOBOYHBIX PacxoloB (CYyTOYHBIE, PACXOAbl IO HaWMy
JKHJIOTO TIOMEILEHHsI, PACXO/IbI 0 MPOe3ay K MeCTy KOMaHIMUpPOBaHHs M 0OpaTHO)
IUIsi KOPIIOPATHBHOI'O CEeKpeTaps OINpeAeNseTcs B COOTBETCTBHH C BHYTPEHHHMH
nokymeHtamu OOniecTBa.

8. OTBeTCTBEHHOCTh KOPIIOPATHBHOIO CeKpeTaps

26. KopriopaTuBHBIH ceKpeTaphb I0JDKEeH AeiicTBoBaTh B MHTepecax OOmecTsa
1 EJIMHCTBEHHOTO aKIIMOHEPA, OCYLIECTBISITH CBOM 00SI3aHHOCTH 100POCOBECTHO.

27. KopriopaTuBHbIii CeKpeTapb B nopsiJIKe YCTaHOBJIEHHOM
3aKOHOJATEJIbCTBOM M BHYTPEHHMMH  JoKymeHTamu  OOmiectBa  Hecer
OTBETCTBCHHOCTHD 3a:

1) Hamnexaliee UCIOJHEHWE BO3JIOXKEHHBIX Ha HEro 3azaadv, GyHKUMH, npas
00s13aHHOCTEH;

2) yObITKH, TpruurMHEeHHbIe OOIIECTBY ero AeHCcTBUAMH (6e31eHCTBHEM ).

28. OTBeTCTBEHHOCTb KOPIIOPATUBHOIO  CEKpeTaps  3aKperuisieTcss B
3aKJII0YaeMOM C HMM TPYIOBOM JOIOBOpe (WJIM JIONOJHUTEIBHOM COIJIALIEHHH K
TPYZOBOMY J0TOBOPY).

29. Orka3 uieHoB Cosera mupektopoB wu/mnu [lpaBnenuss OOuecTBa OT
NPUHATHS MEp [0 YCTPAHEHHI0 KOPIIOPAaTUBHBIX KOH(IMKTOB, /MO0 110
MpPeNOTBPAIEHHIO MOTeHIIMATbHBIX KOPIMOPAaTUBHBIX KOH(IMKTOB, IOCIE TOr0, Kak
OHM OBUIM TNPOMH(POPMHPOBAHBI KOPMAPATHUBHBIM CEKpeTapeM, OCBOOOXKaaeT
MOCIeAHEr0o OT OTBETCTBEHHOCTH 3@ OPraHW3alMI0 paspelleHus KOPIOpaTHBHBIX
KOH(MJIUKTOB.

30. KoprnopaTuBHBI CEeKpeTapp He BIIpaBe pasrjalarb CBEACHU,
COCTABJIIOLIME  COINIACHO  JICHCTBYIOIIEMY  3aKoHOAATenbcTBy — PecmyOimku
KazaxcTtan ¥ BHyTpeHHUM JIoKyMeHTaM OO01uecTBa KOMMEPYECKYIO TalHy, a TakKe
UHYIO KOH(QUIeHIMATBHYI0 HH(OPMALKIO.

31. KopriopatuBHBIi ceKkpeTapb He BIIpaBe HCIIONb30BATH JOCTYIHYH €MY
HHGOPMALHIO OrPaHUUeHHOro JocTyna 00 O0IecTBe B IMYHBIX LEISIX.

9. Jaka0uHTeNbHbIE MOJ0KEeHHS

g
: 8
/"/



32. Wcnonuenue obs3anHocTeit KoprnopaTiBHOro cekperaps, B ciy4ae €ro
OTCYTCTBMS, OCYIIECTBIAET cekperapb CoBeTa AMPEKTOPOB, KOTOPBIM Ha3zHadaeTCs
no peweruro CoBeTa IUPEKTOPOB U3 4YKcia paboTHHKOB O01ecTsa.

33. Ecnu oThensHble IYHKTHI Hacrosiuiero IlonokeHus BCTYNalOT B
MPOTHBOPEYHE C JEHCTBYIOIIUM 3akoHozarelbcTBoM PecnyGnmuku Kazaxcran, stu
IIYHKTbl YyTPauMBAIOT CUJIy M B YaCTH DPEryJIMPYEeMbIX 3THUMH IYHKTaMH BOIPOCOB
ClIeyeT  PYKOBOACTBOBAaTHCS  HOPMamMM  JCHCTBYIOLIEr0  3aKOHOJATEILCTBA

Pecnybnuku Kaszaxcran 10 mMoMeHTa BHeceHus COOTBETCTBYIOIIMX M3MEHEHHIl B
Hacrosuee [lonoxkenue.



